
Office Essentials



Office Essentials
meets the primary needs of your workplace signage
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Sign, Copy and Paper Color Options

White
208

Sign Colors

Black
204

Light Neutral
202

Cool Gray
203

Medium Gray
205

White
208

White (Matte)
708

Black
204

Black (Matte)
704

Light Gray
210

Silver
150

Winter White
294

Sandstone
286

Copy Colors

White Cool Gray Light Neutral

Paper Colors

ADA sign colors, end cap colors and copy 
colors are available in white or black only. 
As part of the UNICOR FedFast program, 
these ADA signs are shipped within 48 hours 
of your order acceptance.

UNICOR 2/90 Office Essentials is a collection 

of fundamental signs for a complete work-

place signage program. This group of signs  

addresses the basic identification and way  

finding needs of any office environment.

All variables of the sign design have been 

optimized to make this program easy to  

customize and implement within the work-

place. Through these streamlined steps,  

you merely provide basic information  

pertinent to your organization, and the signs 

are sent your way quickly and economically.  

Simply select a: 

 • sign type

 • insert color

 • copy style

 • copy color

 • mounting option

 • end cap style

 • end cap color

2/90 Office Essentials is also flexible  

enough to meet the changing needs of  

your workplace.  All signs employ a modular  

design that allows the quick and easy  

change of information.



F

F Workstation/Offi ce ID: 
Name and Title

E

G Light-Duty Freestanding 
Window Sign

Conference Room 
with SmartStrip

D Unisex Restroom

C Workstation/Offi ce ID: Freestanding

B Directory: Directional

A Directory: Room Numbers

G

End Cap Options

SC – Square Corner RC – Round Corner SL – SLimline

Paper Insert Option

A paper insert option is available for the Workstation/Offi ce ID, 
Directory and Freestanding signs. With this feature, any docu-
ment, photograph or graphic image printed on standard paper 
sizes can be used in the signs. Die-cut perforated paper is avail-
able from Unicor 2/90 in three color options or you may use your 
own paper stock for further customization.

Mounting Options
Shown below are the mounting options. Consult your 
UNICOR sales represntative for the best applications for 
your work environment.

Type Style Options
Three type styles are offered with the UNICOR 2/90 Offi ce 
Essentials: Helvetica Regular, Helvetica Medium and Optima. 
Shown below are samples from these type styles.

Helvetica Regular – (HRC)

ABCDEFGHIJKLMNOPQRSTU
abcdefghijklmnopqrstuvwxyz
0123456789,:;“”’”$%&/-!( )
Helvetica Medium – (HMC)

ABCDEFGHIJKLMNOPQRSTU
abcdefghijklmnopqrstuvwxyz
0123456789,:;“”’”$%&/-!( )

A – Pressure 
 Sensitive Tape

D – Screw-on

G – Freestanding

E – Pin

P – Panel and Tile Mount



Life Safety: 6” x 8”, 10” x 10”

Stairs, No Smoking, Fire Extinguisher, Fire Hose, In Case of Fire Use Stairs Do Not Use Elevators,
Restroom: Men, Women and Unisex (all Restroom signs available as Handicap equipped).

Stair/Restroom: 6”  x 8”   

Stairs, No Smoking, Fire Extinguisher, Fire Hose, In Case of Fire Use Stairs Do Not Use Elevators,
Restroom: Men, Women and Unisex (all Restroom signs available as Handicap equipped).

Office Essentials

www.unicor.gov
Government Marketing Group

3303 Airline Blvd. Suite 3D, Portsmouth, Virginia 23701
Ph: 757-488-9500   Fax: 757-488-9603

Product Line

Unicor 2/90 Office Essentials offers 6 types of signage: Workstation /Office ID, Conference Room (Available / In Use indicator),  
Directory (Directional or Room Number), Window Signs, ADA and Life Safety.

Workstation /Office ID and Directory signs are also available with paper insert option.

Workstation/Office ID: 4” x 10”, 2” x 10”

Is available with name and title or name only.

Name and Title

Name and Title, paper insert

Name only, paper insert

Conference Room: 4” x 10”

Slider reads Available / In Use
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Directory: 10” x 10”

Directional Room Number
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Window Signs

Standard letter size (8.5” x 11”) insert

Light-Duty Freestanding
Wall Mount

Name only

Catalog No. 000000
CATSSP140


